Upper Providence Township
935 N. Providence Rd, Media, PA 19063
610-565-4944 | upperprovidence.org
Director of Public Works and Parks & Recreation
Job Overview
	Role Type / Level
	Administrative / Management

	Department
	Public Works & Parks and Recreation

	Employment Type
	Full-Time / Exempt

	Salary Range
	$100,000 – $118,275 (DOQ)

	Reports To
	Township Manager



Position Summary
The Director of Public Works and Parks & Recreation provides strategic leadership and operational oversight for the Township’s infrastructure, public facilities, parks, and recreational programs. The Director ensures the effective delivery of essential services, stewardship of public assets, and community well-being through high-quality parks, recreation, and cultural initiatives. The position reports to the Township Manager and collaborates with elected officials, department heads, and community stakeholders.
Essential Duties & Responsibilities
Public Works
Plan, prioritize, and oversee maintenance and improvements of municipal infrastructure, including roads, stormwater systems, and public buildings.
Coordinate closely with the Roadmaster on staffing, scheduling, and field operations to ensure safe, efficient service delivery.
Lead the outfitting and transition into the new Public Works Facility in coordination with the Roadmaster and Public Works staff.
Assist with the project management for the renovation/expansion of the municipal complex.
Ensure compliance with federal, state, and local regulations (e.g., stormwater/MS4, environmental, work zone safety).
Collaboration with the Township Manager and Roadmaster in developing and refining capital projects and the 5‑year Capital Improvement Program.

Parks & Recreation
Direct the planning, development, and maintenance of parks, open space, trails, athletic fields, and recreation facilities.
Oversee recreation programming, community events, and cultural initiatives to promote active lifestyles and engagement.
Cultivate partnerships with schools, nonprofits, and community groups to expand recreational opportunities.

Administration & Leadership
Prepare and manage departmental operating and capital budgets; monitor expenditures and pursue grants and external funding.
Supervise, mentor, and evaluate staff; foster a culture of safety, accountability, and customer service in collaboration with the Roadmaster.
Develop and implement policies, standard operating procedures, and performance metrics.
Serve as liaison to elected officials, boards/commissions, and the public; provide transparent communications on projects and services.
Respond to resident inquiries and service requests in a timely and professional manner.
Minimum Qualifications
Bachelor’s degree in Public Administration, Parks & Recreation Management, or a related field.
5–7 years of progressively responsible experience in public works, parks & recreation, or municipal management, including staff supervision and budgeting.
Knowledge of infrastructure systems, stormwater management, facility operations, and recreation programming.
Demonstrated success leading teams, managing capital projects, and engaging the community.
Excellent communication, problem-solving, and stakeholder relations skills.
Preferred/Additional Qualifications
Valid Pennsylvania driver’s license (or ability to obtain upon hire); CDL Class B preferred but not required.
Certified Parks & Recreation Professional (CPRP) or equivalent certification preferred.
Familiarity with MS4 stormwater compliance, PennDOT standards, and grant administration.
Core Competencies
Strategic planning and vision
Fiscal responsibility and resource management
Collaborative leadership and team development
Sustainability and environmental stewardship
Working Conditions & Physical Requirements
Office-based with regular fieldwork and community meetings; occasional evenings/weekends required.
Ability to conduct site inspections in outdoor environments and in/around active construction or maintenance areas.
Ability to occasionally lift up to 50 pounds and traverse uneven terrain; reasonable accommodation will be provided as needed.
Benefits 
Salary Range: $100,000 – $118,275 (DOQ).
Generous vacation and leave: 14 holidays, 5 personal days, 12 sick days.
Premier health benefits: medical, prescription, dental, and vision.
Defined benefit pension and 457 deferred compensation match.
$50,000 Term Life Insurance Policy.
Disclaimer
This job description is intended to describe the general nature and level of work being performed. It is not an exhaustive list of all responsibilities, duties, and skills required of the position. Duties and responsibilities may change based on organizational needs.

